
 

  

Meeting Room Reservation Form 
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MBSC MBSC ID No.:    

/  

Company/Organization:   
 No. of person:                           Application Date:    /      / 

 

Contact information: 

 

Contact person:  

 

E-mail:  
                                      

Tel:                            Mobile:                       Fax: 

  

 Requested date of usage: 

 

     /      / 

 Requested time: 

 

 Fr.:    :     to:   :     

 Requested date of usage: 

 

     /      / 

 Requested time: 

 

 Fr.:    :     to:   :     

 Requested date of usage: 

 

     /      / 

 Requested time: 

 

 Fr.:    :     to:   :     

 Requested date of usage: 

 

     /      / 

 Requested time: 

 

 Fr.:    :     to:   :     

 Requested date of usage: 

 

     /      / 

 Requested time: 

 

 Fr.:    :     to:   :     

 Purpose:   Meeting       Interview         Others      

 
 Remarks: 

1.  

All activities must be business related, admission and any direct sales which involving payment of exchange are not 

allowed; 

2.  

Confirmation will be notified by MBSC after the reservation is verified.  Please make your arrangements known to the 

centre as soon as possible after the notification is received; 

3. “ ”  

User is responsible for restoring function rooms to condition noted on arrival.  He/She is liable for any damage caused 

to used areas; 

4. “ ” “ ”

“ ”  

We reserved the right to refuse any further usage of the facilities if the actual content of the activity does not tally with 

the issues stated in the request form.  Under no circumstances will the centre accept any legal responsibility for the 

content neither of the presentations nor of any views held and expressed by any of the speakers.  The centre reserves 

the ultimate right in using the facilities and equipment of the center. 

 

 

I understand that the above requested arrangements will not be guaranteed. 
 

 

 

     

 Company stamp & authorized signature 

 

 

 

  

Date 

  

“ ”  For official use only  Date of receipt   

 

 

 

 


